
     

      Appendix 1 

ELECTIVE HOME EDUCATION PROCEDURE 
 

 

Referral from partner agency 

 Child not in school 

 Parent says HE 

 Registration pack sent  

 Details logged 

 

If no paperwork seen after 3 
weeks, EHE admin check child 
is still on roll 

 If so, no further action 

 If not, chase up paperwork 
from parent and school 

 

Parent notifies school in writing that 
their child is being home educated 

 Child’s name removed from roll 

 School notifies LA 

 Registration pack sent if new 
referral 

LA monitoring 

 Inspector visit, after period of adjustment (not needed if SEN 
child with tuition provided by LA) 

 Educational philosophy/report from parent if visit not wanted 
and parent agrees to send 

 Parent and EHE admin receive copy of visit report 
 

 Referral to ESWS 

 Acknowledgement letter sent to family and school 

 EMS updated 

 SEN advised, if appropriate 

Parental contact 

 Child not in school 

 Do not want school 

 Registration pack sent  

 Details logged 

 

Referral from school 

 Parent wants to HE 

 Registration pack sent  

 Advice offered 

 Details logged 

 

Child placed on EHE register 
 

Parental contact  

 Child in school 

 Advice given  

 Registration pack sent  

 Details logged 

 

or 

Paperwork received 
 

Provision unsuitable 
 Advice provided 

 Follow-up visit 

 If no progress 
made, school 
place to be sought 

Provision suitable 
 Annual visits  or 

reports going 
forwards 

Contact not wanted, 
no cause for concern 
 No further action 

Contact not wanted, 
cause for concern 
 Request report 

 If concern appears 
founded, issue S437 
statutory notice  


